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Principal’s Message

Dear Parents/Guardians and Students,


On behalf of the staff, I would like to take this opportunity to welcome you to Rancho Cucamonga Middle School. Over the last four years we have had tremendous growth in our Academic Performance Index (API) as a school. Our current API index is 725 and a similar schools ranking of a 10.

 The staff is committed to assisting your child in achieving academic excellence and social responsibility while attending Rancho Cucamonga Middle School. We look forward to making this statement a reality and I invite you to make it your vision as well.  Working together we can build wonderful success stories and prepare our students for high school and beyond.  

Please take the time to read this handbook as it outlines important rules, processes, and ways to be successful here at RCMS.

Sincerely,

Bruce La Vallee

Principal 
“Knowledge is Power”

Cucamonga School District
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PEOPLE AND PROGRAMS
SCHOOL IMPROVEMENT PROGRAM
The school improvement program (SIP) is part of the School Based Coordinated Plan and is a categorical state funded program designed to make our school as effective as possible.  A School Site Council composed of parents, teachers, administrators and students will work to implement the school plan.  If you are interested in serving on the School Site Council, please notify Mrs. Thompson by September 16th, 2005
STUDENT STUDY TEAM
This group acts on referrals from staff and/or parents for students who are struggling at school in the areas of academics, social skills or behaviors.  It is composed of teachers, administrators, and support staff.  A systematic process of problem analysis is used to develop and implement successful interventions for these students.

NURSE & HEALTH TECHNICIAN
The district nurse is on campus one day per week.  There is also a health technician on campus.  The nurse and/or health technician can be reached via the front office to answer your questions regarding student health issues. The district nurse provides various health screenings (vision, hearing, scoliosis) throughout the year.

COUNSELING SERVICES
A part-time counselor is available through the West End Counseling Center.  The counselor helps students with classroom problems, personal problems, and provides group counseling.  Students should ask a teacher for a referral to the counselor.

SCHOOL PSYCHOLOGIST
A school psychologist provides services to our school primarily for the purposes of diagnosing students with specific learning disabilities.  The psychologist administers numerous tests and conducts screening procedures on appropriate Student Study Team referrals.  The psychologist participates in a committee process, which makes recommendations in cases of learning disabilities as well as behavior problems.

LANGUAGE, SPEECH, HEARING SPECIALISTS
Language, speech and hearing specialists assess student referrals and provide services when appropriate to meet student’s Individual Educational Plans.  They are on our campus weekly.

RESOURCE SPECIALIST PROGRAM
The resource specialist program provides services to students with identified learning disabilities.  Students participate in this program based on their specific needs as determined by their Individualized Educational Plan.

SPECIAL DAY CLASS
Identified students are provided a more self-contained class environment in which individualized learning plans for each student are utilized.

LEARNING CENTER
The Learning Center is a place designated to assist identified special needs students who may need extra help in their studies.  Some students are formally scheduled in to the learning center at specific times during the day, while other students may access the Learning Center on a “drop in” basis with their teacher’s approval.

GATE PROGRAM
Ongoing staff development is provided to assist our teachers with strategies to provide enrichment attention to each of our designated GATE students.  We have designated classes that service our GATE students during the day as well as specific programs after school.

ENGLISH LANGUAGE LEARNERS
The state of California and Cucamonga School District’s goals are for non-English students to acquire English language proficiency, maintain continuous academic progress and have a positive self esteem.

All students are surveyed regarding their home language when they enroll in the school district.  Parents who indicate that the student’s primary, or home language, is other than English are assessed to determine their language proficiency in the home language (Arabic, German, Spanish, etc.) and in English.

Students are placed in classrooms where teachers have been specifically trained to help them acquire English.  Teacher use Specially Designed Academic Instruction in English 

(SDAIE) in order to support students.  Bilingual aides provide assistance when translation from English into Spanish is needed in order to understand a concept.  The intent is to immerse the student in English while providing the support necessary to help them understand the concepts.  

Students also receive an additional English Language Development (ELD) class using the High Point curriculum. Students are placed in these classes based on CELDT scores (levels 1-5) which are determined yearly in September and October by a test administered by trained paraprofessionals. The goal of the program is for students to show at least one years growth as measured by the CELDT score.
ATTENDANCE ISSUES
SCHOOL HOURS
The campus is open to students at 7:15 AM when campus supervision begins.  Students are required to report to the interior of the campus when arriving at school. Loitering on the outskirts, in the street or in the surrounding neighborhoods is not allowed. Class begins promptly at 7:43 AM.   The last class ends at 1:50 PM.  The campus is closed to students at 2:00 PM unless they are participating in a school approved function or activity.  On minimum school days the students are released at 11:00 AM.

ATTENDANCE

According to State Law (California Education Code Sections 48200, 48400, 48260, 48261 and 48462), the parents or legal guardians of students between the ages of 6 and 18 are responsible for seeing to it that their students attend school until the student attains the age of 18 or graduates from high school.  Students shall be punctual and regular in their class attendance.  

Excused Absences:  According to State Law, student absences shall be excused only for health reasons, family emergencies and justifiable personal reasons which 
include the following:



1.  Absence for personal illness;



2.  Quarantine under the direction of a county or city health officer; 



3.  Medical, dental, optometric or chiropractic appointments; 



4.   Attendance at funeral services for a member of the immediate family 




a. limited to one day if the service is conducted in California or 



   
    three days if the service is conducted out of state.




b. immediate family shall be defined as mother, father, 




     
   grandmother, grandfather, brother/brother-in-law, sister/sister-



    
    in-law or any relative living in the student’s immediate 




    
    household.

Unexcused:  Absences which occur with the knowledge and approval of parents or guardian but are not acceptable under state law.  These are not identified as truancy.  Your child may receive an unexcused absence if the excuse you have indicated is not recognized by the state as being a “valid excused absence”.  To avoid unexcused absences you may arrange for an Independent Study Contract at least one week prior to the absence.  See page 8 for details regarding Independent Study.
Truant:    Absence from school without parental permission and or valid excuse. This is an intentional violation of state attendance laws.  Students who arrive 30 minutes late on three occasions, without a valid excuse, will receive a truancy.  Students who leave school grounds without permission will be considered truant.  Students found to be truant will be required to make up all class assignments and will be assigned to Saturday School.  Local law enforcement officers may cite students who are truant.  Students will be referred to SART (School Attendance Review Team) following their third truancy.  Students will be referred to the County SARB hearing panel (Student Attendance Review Board) following their fourth truancy.

Parents should contact the school on the day of an absence by calling the Attendance Line at 980-0969, extension 229.   If the parent does not clear the absence by calling, then the student must bring a note, written and signed by the parent, which includes the day(s) and date(s) of absence and a specific reason for the absence (e.g. illness, doctor’s appointment, funeral, etc.).

IMPORTANT:  When a student has been absent for any reason, the parent must notify the school by phone or written note.  If an absence is not cleared within three days by a note or telephone call from a parent/guardian, the absence may be considered a truancy, and the student may be assigned detention or Saturday School.  

Students who know they will be absent for two or more days should bring a note to school before the first day of absence to arrange for make-up work. 

In an effort to ensure student success and recuperate lost revenue from absences RCMS has instituted Instructional Make-up Saturdays.  This is not a punitive measure and has no bearing on the student’s behavior record.  When a student misses more than 5 days, either excused or unexcused, they will be assigned an Instructional Make-up Saturday for the sixth absence and each absence after that.  Students will be engaged in grade level activities to make up for the lost instructional minutes they incurred due to their absence.  The Instructional Make-up Saturdays are scheduled approximately once a month.  You will be notified by mail when your child has been assigned and Instructional Make-up Saturday.  Please sign the permission slip and send it to school with your child.  If you have any questions regarding the Instructional Make-up program, please contact Ms. Thompson.

Appointments:  We urge that you schedule medical and other appointments so they do not conflict with class time.  If it is necessary that a student leave the school grounds before the regular dismissal time, please come to the school office and pick up your child.  Students MUST be signed out in the office before leaving.  They will not be released to any one other than someone listed on the emergency card without written authorization from the parent/guardian.  If students return to school following an appointment or arrive late from an appointment, they must check back into the office before going to class.  

Tardies:  If your child is late to school for any reason, you must send a note explaining the reason or come in with your child to the office.  We are required by the State of California to regulate all students arriving to school late.  

NOTE:  The only excused tardies are illness or doctor/dentist appointment as noted by a doctor’s excuse.

Because we realize that there are occasional morning emergencies, each student is allowed one unexcused tardy per year without consequence.  The second morning tardy and those thereafter will receive consequences.



Consequences for morning unexcused tardies per trimester:  



1st Tardy – Warning—no consequences

2nd Tardy - Lunch Campus Beautification

3rd Tardy- 1 hour After School Detention / Campus Beautification and parent notified by office. (1 Demerit on the discipline record)

4th Tardy - Loss of Locker/1 hour After School Detention - (1 Demerit on the discipline record)

5th Tardy - Saturday School /1 hour After School Detention - (2 Demerits on the discipline record-LOP List)

6th Tardy - Referral to Student Attendance Review Team (School Site) 1 hour After School Detention (4 demerits on the discipline record)

7th Tardy - Referral to County Student Attendance Review Board/1 hour After School Detention (4 demerits on the discipline record)
Students may be assigned On Campus Detention for extreme defiance of the Tardy Policy.  Students who do not come to assigned detentions/Saturday school will be subject to the school’s progressive discipline policy including formal school suspension and citation by the Rancho Cucamonga Sheriff’s department as well as referral to the San Bernardino District Attorney through the SARB process.
CLASSROOM TARDY POLICY

The following tardy policy will be employed during the school year.  It applies to each class period individually.  Accumulated tardies start over at the beginning of each trimester.


1st Tardy
- Verbal warning by the teacher, expectations discussed.


2nd Tardy 
- Lunch Detention issued and parents notified by teacher.

3rd Tardy
- 1 hour after school Teacher Detention / Campus Beautification and parent notified by teacher. (1 Demerit on the discipline record)

4th Tardy
- Action report to office and administrative action taken. (1 Demerit on the discipline record)

5th Tardy
-Saturday School issued, Loss of Locker (2 Demerit on the discipline record-LOP List).
6th Tardy
-Student Attendance Review Team. (4 demerits on the discipline record).

Students may be assigned On Campus Detention for extreme defiance of the Tardy Policy.  Students who do not come to assigned detentions/Saturday school will be subject to the school’s progressive discipline policy including formal school suspension and citation by the Rancho Cucamonga Sheriff’s department as well as referral to the San Bernardino District Attorney through the SARB process.
Make-up Work:   If your child’s absence may last more than a day or two, you may request homework for him/her by calling the school office.  Please allow teachers 24 hours notice to assemble the work for you.  Students shall be given the opportunity to make-up school work missed because of absence and receive full credit if the work is returned to the teacher in a reasonable amount of time.  As a general rule:  if a student is absent one day, they have one extra day to make up the work; if they are absent two days, then they have two days to make up the work; etc.  Please see the formal policy detailed under “Late Policy” in the HOMEWORK PLAN section of the handbook.

Independent Study:  If your son/daughter is going to be out of school for an extended period of time (more than 5 days) for a non-illness event (i.e. family vacation, family circumstances) parents should make an appointment with the Vice Principal (Ms. Thompson) to determine if an Independent Study Contract may be assigned.  This must be done at least ONE WEEK prior to the student leaving school.  Your student will receive school work from his/her regular teachers for the period of the absence.  This work must be turned in to the Assistant Principal upon their return to school, by the deadline stated in the Independent Study contract, or the absences will be counted as unexcused.

Home-Hospital Study:  For those students who are going to be out of school for a long period of time (four weeks or longer) due to an illness, injury or surgery, parents may request that a home teacher be assigned by our district office if they have a valid doctor’s note stating the reasons and time frame for the prolonged absence.

Withdrawals or Transfers:   All changes of address or telephone numbers must be reported to the office immediately.  If a change of address makes it necessary for you to transfer to another school, you should bring a written statement from your parents/guardians indicating where you will be moving.

Allow one day to check out.  Report to the office before first period on the last day of attendance.  A check-out sheet will be issued to take to each of your teachers and the librarian.  The check-out sheet is then returned to the office and a clear transfer is issued.  Students must return all textbooks, library books and work books, and all fines must be cleared before the check-out can be finalized.  All records will be held if any of the above items are outstanding.
Students who move but wish to finish the school year at RCMS must obtain an inter-district transfer request from the new district of residence.  These are completed and submitted to the Cucamonga School District Office.

HEALTH & SAFETY CONCERNS
ILLNESS, INJURIES, EMERGENCIES

In the case of illness or injury at school, your child will be provided first aid treatment only by the district nurse, health technician, or other first aid trained staff member.  If your child is unable to stay at school due to illness or injury the parent/guardian will be contacted to come and pick up the child.  If the parent/guardian is unable to come for the child, another adult that is named on the emergency card may pick up the child.  You must list at least two separate emergency contact names and telephone numbers on the emergency card.  Only adults named on the emergency card may pick up your child.   Unless we have written permission, followed by a verbal confirmation from the parent or guardian will a child be released to anyone whose name does not appear on the emergency card. Please be sure that your child has current emergency information on file for the current school year (including current home and work numbers for yourself and your representatives).  Any student not having an emergency card on file may be excluded from school.  In the case of serious illness or injury, unless otherwise requested, emergency response will be activated.

MEDICATION

Medication administration laws for the school setting are strictly enacted to insure that all medication is distributed safely and effectively.  All medication given in the school setting, both prescription and over-the-counter, must be accompanied by a medication consent form signed by both the physician and the parent/guardian.  The parent/guardian must bring the medication to school in the original container and the prescription label must be current according to the physician’s orders.  Pills must be counted out by both the parent/guardian and the school personnel.  The school will log in the medication.  If there is a change in the medication orders (dose, time, etc.) a current prescription label and physician’s orders will be required.

No student is allowed to carry medication of any kind.  This includes all over-the-counter medication, asthma inhalers, Tylenol, etc.  Due to the fact that there are a large number of students who take medication over the course of the year, parents are reminded that it is the student’s responsibility to come to the office when the medication is needed.  The student is to be responsible to come to the office at the correct time.  The student may not pick up the medication except with written permission of the parent.  Medication that has been left at school and is no longer prescribed will be discarded after 3 months if it has not been picked up.  If your child needs to have specific medication at school, please contact the school administration and the district nurse for further information and protocols.

ILLNESS OR HEALTH PROBLEMS

The nurse and/or health technician can be reached via the front office to answer your questions regarding student health issues. After receiving permission and a pass from your teacher, you may go to see the Health Technician about any personal health problems, general first aid, or permission to go home because of illness. If you have an emergency, go directly to the office.


.

PHYSICAL EDUCATION EXCUSES
If a student needs to be excused from PE due to an injury, a parent or guardian may send a written excuse for the student for up to 3 days.  If a student needs to be excused for more than three days, a doctor’s note is required.  The student must then receive clearance from the doctor to return to physical activity.  In the event that a student needs to be excused from PE (with a Dr’s note) for an extended period of time, the PE teachers will assign an alternative health assignment.  See the PE handbook for further details, and speak with your child’s PE teacher.

Students with asthma, heart conditions, diabetes or any other physical limitations or illnesses need to bring a doctor’s note outlining any modifications that are needed in the student’s daily physical activity.
ACCIDENTS

Any accident or injury in the school building, on the school grounds, at practice sessions, or at any athletic event sponsored by the school must be reported by the student immediately to the person in charge and to the school office.

EMERGENCY DRILLS

Emergency drills (fire and earthquake) are required by law and are an important safety precaution.  It is essential that when the first signal is given, everyone obeys promptly and clears the building by the prescribed route as quickly as possible.  The teachers in each classroom will give the students all the necessary information.  ALL EMERGENCY DRILLS ARE TO BE TAKEN SERIOUSLY!  Any student who initiates a false emergency drill will be disciplined.

EARTHQUAKE: 

Students are to remain calm and follow the teacher’s instructions.  If inside the classroom, get under a table or desk if possible.  Do not rush outside.  Teachers will give the command to “duck and cover.”  When the shaking has stopped the teacher will decide when it is safe to evacuate to the outside.  Follow all instructions.

If you are outside when an earthquake strikes, stay in the open.  Move away from buildings, trees and wires.  Do not run.

Teachers will review drills with their classes throughout the year, as well as participate in school-wide drills.  During a drill there should be no talking, running or pushing.  


FIRE:

Students are to remain calm and follow all directions given by the teacher.  When the fire drill bell sounds, students are to quickly and quietly line up and exit the classroom according to the posted evacuation map.  The classroom teacher will escort the class to the field area for the class to line up at the numbers indicated on the wall.  For the entire drill students are to remain in line and quiet.


BELLS: 

Fire drill:  The bell signal is four complete cycles.  Each cycle will have 10 short rings with a short pause between each cycle.


Earthquake drill:  The signal is one long bell.
SUNSCREEN

On sunny days, parents are encouraged to send sunscreen with their children to protect them from burning.  Students are exposed to the sun at lunch and during P.E.

GENERAL INFORMATION

SCHOOL SUPPLIES

Students should come prepared for school each day.  The following supplies are recommended to ensure that students are adequately prepared for the middle school.


General supplies should include:



1.  A three-ring binder



2.  200 sheets of white college ruled paper



3.  Ample supply of black or blue ink pens



4.  #2 pencils and erasers



5.  Subject dividers



6.  Book covers for all books issued to the student.



7.  Assignment sheet - provided weekly by the school.

Individual teachers will give their students specific lists of supplies for their class.  These might include:  report folder, spiral notebook, ruler, colored pencils or crayons, etc.  


Physical Education:

Students wear black shorts and a black shirt that is reversible to gold for purposes of team activity.  These are available at the student store for $15 for the shirt and $15 for the shorts, or $30 for the set.  Students who have already purchased the gold and brown PE clothes in previous years may still wear these.

Students are encouraged to bring a pair of sweats that they can keep in their locker for cold weather.  Students are not allowed to wear jackets in PE class nor are they allowed to wear street clothes under their PE clothes.  Acceptable colors for sweats are:  black, gold, gray, white, blue or brown.  

Students are encouraged to bring an extra pair of old tennis shoes that they can keep in their locker in case they forget to bring tennis shoes.  Slip-on sandals or other street shoes are dangerous to student participation and will not be allowed.  See the PE handbook for further and more detailed information regarding Physical Education classes.
BULLETIN

Information concerning school activities, coming events, and items of general interest are presented in the daily bulletin each morning.  If students have questions concerning bulletin items, they should ask their homeroom teachers or see an administrator during lunch.

CALL SLIPS

Students who receive a call slip must check in at the office.  Before leaving the office to return to class, the slip must be signed, dated and time stamped.  It should then be returned to the teacher.

CLEAN CAMPUS

The appearance of a school is important to the reputation of the school.  Therefore, each student is asked to do his/her part in keeping the halls and grounds clean.  Students who litter will be assigned campus beautification activities.

ELEVATOR

The elevator in B-wing is to be used by physically challenged students or authorized personnel only!  NO EXCEPTIONS!  Any student caught on the elevator without prior approval from an administrator will be disciplined.

FUND RAISERS

In order for RCMS to provide awards, field trips, activities and athletic programs, it is important that students become involved in our fund-raising efforts.  We usually hold two fund raisers each year.  We need help from each student in order for these to be successful.  In addition, RCMS Spirit Shirts are available at a cost of $10.00 each.  Spirit Shirts are worn on Spirit Days, and help the grade levels earn points in class competitions.
HALL PASSES /AFTER SCHOOL PASSES

Students are expected to be in their assigned classes at all times during the day.  A hall pass is needed by any student to be temporarily away from class—to go to the library, use the restroom, to visit the health office, or if kept after by another teacher.  

If a student is staying after school for any reason (club, tutoring, teacher detention, sports program) they must have an after school pass.  These will be turned in as the student boards the late bus.

HONORS AND AWARDS
Academic achievement may be looked upon as the basic and most important objective of any school.  Special awards are made for outstanding work done in all departments of the school.

Student of the Month:

Each month teachers have the opportunity to recognize students in different areas of academic achievement.  Categories are chosen each month by the administration and awards are given in core content areas (language arts, history, math science), electives, P.E., citizenship, most improved, etc.  

Students of the Month receive a personalized certificate along with other items, and are eligible to win free restaurant certificates. Selected students’ of the month are also awarded plaques with their names engraved.

Parents of selected students are notified by mail, and are encouraged to attend the Student of the Month assembly to support their student.

Accelerated Reader:

In addition to the Students of the Month, the top point earners in the Accelerated Reading program are recognized at school-wide assemblies.  Also, all students who remain OFF the LOP list (see page 34) and meet their reading goals are invited to the “AR” party given each trimester.  
Perfect Attendance:

Students who have perfect attendance are invited to the perfect attendance BINGO! Game and party held each trimester.  Students must have 0 days missed 9which includes no tardies or early check-outs) in order to attend the BINGO! party.
 
Honor Roll:

Each trimester students who achieve the following levels on their Grade Reports will be honored at an evening ceremony.  Parents will be notified by mail when their students are eligible for an Honor roll award.  In addition, all 8th grade students who are on Honor Roll for all three years will be invited to an evening Honor’s Dessert (for 8th grade only), where the staff will serve punch and desserts to these deserving students.



Honor Roll—achievement of a 3.0 Grade Point Average (GPA) 



Lion’s Honor Roll—achievement of a 3.5 GPA



Principal’s honor Roll—achievement of 4.0 GPA
LIBRARY AND TEXTBOOK INFORMATION

The school library is a place to study, read, and do research.  The RCMS library has a good selection of fiction and non-fiction books and periodicals.  It is open various times during the school day, please check the schedule or check with your teachers for specific times.  Passes for library use during lunch may be obtained from any of your teachers or a noon supervisor.   

Students must check out all books.  They may renew them if they are not finished by the due date.  If a student does not return a book, another may not be checked out until the first book is returned or paid for.  A check is made each trimester for over-due library books and students will be placed on the Loss of Privilege List until the situation is cleared.  

If at the end of the year all books have not been returned or paid for, those with books unaccounted for will not be allowed to join in the year-end activities.  Their report cards and diplomas, if 8th graders, will not be issued until all matters are cleared.  

Computer Lab:

The library has an Internet Research Facility.  Students are encouraged to use these facilities.  Students must have an electronic agreement signed and on file in order to use the Interment lab. They will need to sign in and out with the librarian when using the computers. Please read the internet agreement carefully.  The internet is a public domain tool.  However, if students use this tool to threaten others at school, or in any other way that is deemed inappropriate by school personnel, the issue will be addressed by school personnel and appropriate discipline will be applied, including school suspension and/or expulsion.  Students who violate the internet agreement will be disciplined, and the authorities will be involved if necessary.

Textbooks:
Textbooks are issued to students free of charge at the beginning of the year.  Students are responsible for the book that is checked out to them until they are returned at the end of the year. All books are inventoried by number.  When students loan books to fellow classmates they risk the chance that the book may be lost or damaged.  Students must cover all textbooks issued.  A student must pay for books that are lost or damaged.  If a book that has been paid for is found, the money will be refunded.  All charges for lost books will reflect current replacement costs.  Textbooks range in price from $15-$80.  Repair fees will be assessed at $1 per page, with a maximum charge of $15.  If the damage exceeds the maximum, then the full cost of the book will be billed.  Repairs may include torn pages, graffiti, water damage, broken bindings, covers chewed, etc

.  

Students who have outstanding fines and/or charges will be considered ineligible to participate in extra-curricular activities and will be placed on the Loss of Privilege list.  Outstanding fines and charges are carried forward from one year to the next until resolved.
LOCKERS
Currently, 7th and 8th grade students are issued hall lockers once they have returned all required paperwork to the office, (Emergency cards, parent signature forms, etc.)  This locker is for the protection of the students’ possessions, and students should remember the following conditions:

1. The locker combination MUST NOT be given out to any other student, nor may lockers be shared with other students.  Sharing is cause for revoking locker privileges.

2. Lockers are a privilege, and this privilege may be taken away in the event of misuse.

3. The school or school district is not responsible for items lost, damaged or supposedly stolen.

4. Before the student leaves his/her locker, the locker should be tightly closed and locked. 

5. Careful planning of trips to the locker will help you save time between classes.

6. Excessive tardies due to locker visitation may result in loss of locker privileges as well as other disciplinary actions.

Lockers are the property of the Cucamonga School District and are subject to search for reasonable cause.

LOST AND FOUND

Any found items should be turned in at the office.  Clothing is placed in the lost and found bin located in covered eating area.  Check the bin regularly if you have lost an item of clothing.  Other items may be claimed at the office.  Items that are not claimed by the end of each trimester are donated to a charity organization.  The P.E. department also has a lost and found for items that have been left in the locker rooms.  See the P.E. teachers for these items.

OFFICE CONDUCT

Students are to be quiet and wait their turn patiently.  They should present their pass or call slip upon entering the office.  You must follow all school rules at all times while you are in the office. Remember, telephones are difficult to hear when talking or laughing is going on.  

Do not report to the office during passing time unless you have been directed by a staff member to do so.  Go to class first and obtain permission and a pass from your teacher to come to the office.
OFF-LIMIT AREAS

Front of School:  

Upon arrival at school, all students may use either the north-west entrance at the end of the bus zone or the entrance between the A-Wing and the Gym on Feron Blvd.  No student is to be loitering in front of the school before, during or after school hours.

Parking lots: 

At no time is any student to be in either of the parking lots. Students are not to walk through the parking lots or between cars.  They should use sidewalks when entering and exiting the school grounds.
Fences:  

At no time is any student to be any closer than 10 feet from any fence unless under the direct supervision of a teacher.  It is forbidden to jump or climb over any fences surrounding the campus area due to possible injury.  There are several openings available to facilitate entry onto the campus.

Tennis Courts, Handball Courts and Basketball Courts:  

These areas are off limits before school, during lunch and after school unless supervised by an adult.

Staff Lounge and Teacher’s Workroom:  

The staff lounge and teacher’s work room are off limits to students at all times.  Students are not to use it as a hallway or enter it for any reason.  Any student caught in the staff lounge or workroom (unless accompanied by a teacher) will be given a Saturday School and 2 demerits.
PROGRESS REPORTS - REPORT CARDS

Progress reports will be mailed home after the sixth week of each grading period.  This is an evaluation notice to warn that you may need to improve in one or more of your subjects in order to receive a passing grade.  The notices indicate the difficulty you seem to be having and it is then up to you to take steps to improve your work.  Teachers are more than willing to assist you.  If your parents wish further information, they may phone for a conference with the teachers.

Report cards are mailed home at the end of each trimester.  Credits and final grades are calculated at the trimester.  Letter grades are used to designate a student’s progress.  Students should receive three report cards per academic school year.  If you do not receive your report in the mail within two weeks of the end of the grading period, please contact the school office.  These are formal student evaluation reports and are used as a method of teacher-parent communication. We do however highly encourage parents to contact their students’ teachers on a regular basis to receive updates concerning academic and behavioral concerns.  All teachers have e-mail and voice mail and will return parent phone calls in a timely manner.

RESTROOMS

Restrooms are open only during passing periods.  During class time students must obtain a hall pass from their teacher to use the bathroom in the nurse’s office.

TELEPHONE

The office will always try to relay telephone messages to your child.  To prevent continually interrupting teachers while they are instructing their classes, messages will not be delivered during instruction unless it of an emergency nature only.  Students may not use the office telephone unless it is an emergency and they have permission from their teacher or office personnel.  Calls directing students to change their after school destination will only be accepted from parties authorized on the emergency card.  Verification of authorization will be made.  CELL PHONES ARE NOT ALLOWED ON SCHOOL GROUNDS AT ANY TIME!  See discipline sections for details.
VISITORS

RCMS is a closed campus.  All visitors must be approved through the principal’s office and receive a visitors pass.  Student visitors, unless given specific approval from the principal are not allowed on campus. 
HOMEWORK PLAN
Philosophy:

The staff of RCMS recognizes that homework contributes toward building responsibility, self-discipline and life-long learning habits, and that time spent on homework directly influences a students’ ability to meet our academic standards.  The staff expects students and parents/guardians to view homework as an important and routine part of their students’ daily lives.

Objective:

Homework can accomplish the following objectives:


1.  Completing work started in class.


2.  Expanding or enriching regular class work.


3.  Giving practice needed for a particular skill.


4.  Making up work missed due to absence.


5.  Providing an opportunity to pursue special interest or ability areas.


6.  Providing increased instructional time.


7.  Encouraging parents’ awareness of student learning.


8.  Becoming familiar with out-of-school learning resources.

Guidelines:

The following guidelines were established by the RCMS staff and school site council.


1.  Homework is important and expected for all students.

2.  Homework should be meaningful and related to class work and be part of the

     grading formula.               


3.  Regular feedback on homework will be given to students.


4.  Homework is assigned three to four times a week in most classes.

5.  School work that is given during the day and not completed may be 


     added to the homework.

6.  Some teachers give homework assignments on a weekly basis.  These 


     assignments are due on Friday or any other day of the week that the 


     teacher designates.  The student has the school week to complete this 


     work.

7.  Some homework may be exploratory.  Research may be necessary in 


     order to complete these assignments.

8.  Homework is usually review in nature.  It is designed to reinforce what 

     
     has been taught in the class.  Much of the work that is taken home, the 


     student has experienced from time to time in the classroom.

9.  It is the responsibility of students who are absent from any or all classes 

     to obtain the complete make-up assignments or copy them from 



     homework charts in the classroom.

Time Expectations:

Assignments may vary slightly from teacher to teacher, student to student, and assignment to assignment.  It is expected that students in the middle school grades 6, 7, and 8 will spend an average of 60-90 minutes per day, Monday through Thursday on homework.  Homework may occasionally be assigned over the weekend.

Make-up Homework:

If a student’s absence may last more than a day or two, parents may request homework for him/her by calling the school office.  Please allow teachers 24 hours notice to assemble the work.  


Excused Absences:

Students shall be given the opportunity to make-up school work missed due to excused absences and receive full credit if the work is returned to the teacher in a reasonable amount of time.  As a general rule:  if a student is absent one day, they have one extra day to make up the work; if they are absent two days, then they have two days to make up the work; etc.


Unexcused Absences:

Students who miss school work because of unexcused absences may be given the opportunity to make up missed work for full or reduced credit.  Teachers shall assign such makeup work as necessary to ensure academic progress, not as a punitive measure.


Suspensions:

Teachers may require a suspended student to complete any assignments and tests missed during suspension.  Teachers may give full credit for work that is turned in according to a reasonable make-up schedule, such as that for excused absences.

Late Policy:

Students submitting late work (not make-up work) must do so based on the following schedule.









1 day late= 
10% off






2 days late=
20% off



3 days late=
30% off



4 days late= 
40% off



5 days late=
50% off



more than 5 days late = 0 credit

Teacher Responsibilities:
1.  Teachers will inform parents about homework expectations during 
  
      
      the evening of the “Back to School” event in September.  

2.  Teachers will distribute an information letter, syllabus or class outline to

     parents explaining their class expectations, grading and homework policies


3.  Teachers will post their homework assignments each day for students to copy.  

4.  When students repeatedly fail to do their homework, parents/guardians shall be 
     notified.

5.  Teachers will maintain a telephone voice mailbox for parent messages and will 
     return calls in a prompt fashion.


6.  Teachers will follow the homework guidelines set forth in this policy.  
  

Guidelines for Parents:

Parents can support a student’s interest in lifelong learning by encouraging good study habits and providing a learning environment in the home.  In helping students with homework, parents can:


1.  Show an interest in their student’s work.


2.  Check to see that the homework assignments are recorded and completed.


3.  Encourage the student, but insist that the student do his or her own work.

4.  Provide a place and time for study, free from distraction with appropriate 

     materials provided.


5.  Assist by balancing school work with other family plans.


6.  Talk with teachers if assignments seem to be causing problems for students.


7.  Share thoughts and ideas with students on topics of interest.

8.  Keep in touch with school programs through calls, visits and by participating 
    
     on school committees.

Student Responsibilities:

It is important that students develop good study habits at school and at home.  The student has responsibility for:

1.  Being sure he or she understands the assignments, and asking his or her teacher 
     for help when it is needed.


2.  Setting aside a regular time to do homework.


3.  Studying in a quiet place.


4.  Completing his or her work and handing it in when it is due.


5.  Doing his or her best on each homework assignment.

6.  Taking home and using daily assignment calendars (minder binders), 
    
     
      textbooks and supplies.
7.  Students will share class and school assignments and expectations with 

      
      their parents daily.

School Programs for Assistance:

After-school tutorial programs are available weekly and late buses are offered Monday through Thursday at 3:15 PM.

The library media center is open to students to check out or use resources at various times.  Please check with your teachers for the specific library schedule, as it may change during the school year.
All teachers have a voice mailbox and many include homework information on this line.  Parents are encouraged to leave messages for teachers through this system.

All teachers have e-mail and parents are encouraged to communicate with teachers via the internet.
TRANSPORTATION ISSUES

HOURS

The school opens to students at 7:15 AM.  Students are not to be dropped off earlier as there is not adult supervision.  The school closes at 2:00 PM unless students are participating in an after school adult supervised activity such as detention, tutoring, sports, etc.

BICYCLES 

Students who choose to ride their bicycles to school do so at their own risk.  We have bicycle racks available where bikes should be locked up during school hours.  If a bike is stolen on the way to or from school, or while at school, neither the school nor the school district is liable for this loss.  

Bike riders are required to walk their bikes at all times on the campus.  Students who ride bikes on campus after being warned may have their bicycles confiscated.

Students must wear a bike helmet if they ride their bike to and from school.  This is a state law and students can receive a citation for not wearing their helmet.  Students may lock their helmet with their bike.  Students who arrive without helmets will not be allowed to ride home.  A parent will be called to bring a helmet or pick up the bike.

SKATEBOARDS AND SKATES

Skateboards and skates or rollerblades are not allowed at RCMS.  They will be confiscated and returned to parents.

VEHICLE RULES

Please help us monitor and control the safety of every student, especially during drop off and pick up times.  Students may be picked up along the curb on Feron or Hermosa.  The Rancho Cucamonga Fire Department prohibits any stopping or parking in the driveway in front of the school.   Drivers have been ticketed for violating this law.  Our handicapped buses use this driveway before and after school.  The parking lots should be used only when you park in a parking space and have business in the school office or are signing a student out of school.  Students are not allowed in the parking lots before or after school.  

WALKER RULES

We want all students who walk to school to have a safe trip.


Students shall:


1.  Stay on sidewalks or in crosswalks, observing all traffic rules and laws.


2.  Be courteous to crossing guards and to our neighbors.


3.  Arrive no earlier than 20 minutes prior to the beginning of school.
BUS RULES

If our students observe the bus rules as set forth by the bus driver and transportation department, they will have a safe and more enjoyable bus ride and will be contributing to the high standards of citizenship at Rancho Cucamonga Middle School.  The driver of the bus has complete responsibility for the bus and for the safety of pupils.  Pupils must obey the driver promptly and courteously. Students on inter-district transfers do not have bus riding privileges!
Bus rules set by the district state Students shall:


1.  Arrive at their bus stop no more than ten minutes prior to bus arrival.


2.  Remain quiet and orderly while waiting, boarding and leaving the bus.


3.  Respect and obey the bus driver at all times.


4.  Remain seated and keep hands, feet and objects inside the bus.


5.  Talk quietly and use only kind words to one another.


6.  Keep the bus, and the area around the bus stop, clean and as it was found.  (No 

eating or drinking on the bus.)


7.  Do not bring animals or glass aboard the bus.


8.  Wear seatbelt at all times


9.  Observe all traffic rules and laws.

Bus citations are issued under the authority of the Cucamonga School District who must abide by standards set forth by the California Highway Patrol.


Following is the procedure for dealing with inappropriate bus conduct:


1st Offense:
Student conference with administrator; parents notified.


2nd Offense:
Student conference with administrator; transportation privilege 




denied for three days; request parent conference. (1 demerit)

3rd Offense:
Student conference with administrator; transportation privilege denied for a period of fifteen school days; parent conference required.

(2 demerits)


4th Offense:
Student conference with administrator; transportation privilege 




denied for the remainder of the school year; parent conference 




required. (4 demerits)

School administration may deny transportation services to a student for the remainder of the school year prior to the fourth offense when, in their opinion, continued riding on the bus would be detrimental to the welfare or safety of other students, to the safe operation of the bus, or to the maintenance of discipline.

A pupil damaging a school bus shall be subject to suspension from school and will be required to pay for damages.

ACTIVITIES & ATHLETICS

ATTENDANCE

Students must be in attendance a minimum of four periods on the day of an activity to be eligible to attend the activity or event that day or evening.  This includes but is not limited to sports events, field trips, dances, and promotion ceremony.

ASSEMBLIES

Assemblies are presented throughout the year to provide programs of educational value.  Some are presented by outside speakers and others by school departments with student participation.  Students are expected to be polite and respectful and follow these guidelines:

1.  Follow the direction of ushers; students enter assemblies in an orderly manner and sit with their classes.

2.  When the speaker of the assembly asks for your attention respond immediately.

3.  Be courteous to the performers and/or speakers and to your neighbors.

4.  Applause should be generous, courteous, and in keeping with the occasion.

5.  Students will be dismissed in an orderly fashion by the person in charge.

6.  A student misbehaving during as assembly may be removed and excluded from future assemblies.

7.  Loss of Privilege (LOP) students are not allowed at some assemblies, they are sent to a LOP room.

ASSOCIATED STUDENT BODY (ASB)

Our ASB is made up of the following 8th grade officers:  President, Vice President, Secretary and Treasurer.  ASB Officers and Class Representatives will be elected in the Spring for the following year.  Students in the Leadership class are the Student Council.  Student council members must maintain a 2.0 GPA, or they will be put on probation and possibly dropped from ASB.

IDENTIFICATION CARDS:  Students are issued an Associated Student Body ID card.  It should be carried at all times and must be shown to use the library, check out equipment at lunch or attend dances.  Replacements for lost or stolen ID’s cost $2.00.

ATHLETICS

We have an intramural sports program for 7th and 8th grade boys and girls.  6th grade students may try out for the 7th grade teams.  We participate in the Highland League in the following sports: 



Fall - Football and Volleyball



Winter - Basketball



Spring- Soccer and Track 

Students must maintain a “C”, 2.0 GPA and have completed an insurance form in order to participate.  All uniforms and equipment must be returned before a student can be cleared to play another sport.  Students may not participate in games while on the Loss of Privilege (LOP) list.  A late bus is provided for athletes at approximately 4:00 PM.  Actual game days may be later.  Talk with your child’s coach for more details.
Athletes are to practice good citizenship and sportsmanlike conduct.  Spectators are to observe the rules and display courtesy and good manners.  Athletic events may be canceled if students do not uphold appropriate standards.  Improper behavior may result in removal from a sports program.

There will be a $5.00 fee per student per sport to offset the cost of the transportation from practices and to games.

DANCES

We have scheduled dances throughout the school year.  Afternoon dances are from 2-4 PM.  Students who attend must buy a pre-sale ticket by the designated time the day before the dance.  Tickets are not sold the day of the dance. A general information sheet is sent home before each dance with a parent permission slip.  This slip must be signed and returned before a student can purchase a dance ticket.  Please use the form we provide as we cannot accept parent notes.  Dances are for RCMS students only.  Guests are not allowed, and students MUST show their RCMS ID card along with their ticket to get into each dance. Parents are always welcome at our dances.

DRESS:  Appropriate dress is required.  Regular school dress code rules apply—see page 26 for dress code.  Halter tops, tube tops and short shorts are not acceptable.  Shoes or sandals must have a back strap.  

SUPERVISION:  There are parents and RCMS staff on duty at every dance.  Parent/guardians are encouraged to volunteer as chaperones.  Students must remain in the building during all dances.  If a student leaves the area during the dance they will not be permitted to re-enter.  Their parents will be called to pick them up.

RULES:  All school rules are in effect at dances.  No food or beverages may be brought into the dance.  Refreshments may be available at certain dances for an additional charge and must be consumed in the cafeteria.  

Students must be in attendance at school the day of the dance a minimum of four periods or they will not be allowed to attend the dance.  Any students on the LOP list will be denied admission to the dance.   Students will not be admitted to the dance after the doors are closed.  Any student who misbehaves or violates a school rule will be sent home immediately from the dance; parents will be contacted and the student will be subject to disciplinary action at school as well as being excluded from the next dance or school activity, and given up to 2 demerits.
Students must be picked up immediately following the dance.  Students who are still on campus 20 minutes after the dance will forfeit the privilege of attending the next dance.  Chaperones must stay and wait for parents to pick up students.
 
CLUBS

A variety of after school clubs will be available for student participation throughout the school year.  These are advertised in the daily bulletin, as well as on signs posted throughout the school.  We encourage all students to sign up for a club of their interest.  We run a late bus Monday, Tuesday, Thursday and Friday at 3:20 PM for clubs and tutoring.

TUTORING
Tutoring is available throughout the year.  Any student needing extra help can attend.  They may sign up with their classroom teachers.  Students who ride the bus can catch the late bus at 3:20

 PM.  Parents are encouraged to talk with their students’ teachers to find out what days they offer tutoring.

FOOD SERVICES

Breakfast and lunch are offered daily in the school cafeteria. Breakfast items such as hot rolls and juice are available for purchase before school each morning. Students may bring lunch from home or purchase lunch at school.  The cafeteria serves a complete and balanced hot lunch, including milk, as well as a la carte items.

Rancho Cucamonga Middle School is a closed campus; students are not permitted to walk home for lunch.

All students should eat lunch.  We do not loan money.  Students forgetting their lunch or losing their money should wait in the cafeteria line and may be provided with a lunch (usually a cheese or peanut butter sandwich and milk).  This will be added to the students lunch account.  This account will need to be paid before any records are released, and students may be placed on the LOP list if they owe the cafeteria money.  

Applications are included in the first day packets for those students who meet the qualifications for the reduced or free school meal program.  Additional forms may be requested from the front office.  Students return these forms to the secretary in the front office.  The food service division approves or denies the forms. Students must reapply each school year for this program.

The food service program also offers students and their parents the opportunity to prepay lunches and/or breakfasts by the week or by the month.  Any remaining money is returned to the students at the end of the school year.

CAFETERIA RULES:


1.  Orderly conduct is expected.  No running, shouting, throwing food, sitting or 

standing on top of tables.


2. Raise your hand to be excused form the lunch tables.


3.  Littering is prohibited.  Put all lunch refuse in the trash containers, and do not 

take food or drinks outside the painted yellow lines.  It is the student’s 


responsibility to insure that the table where they have eaten and the 


surrounding floor area are left in a clean condition.


4.  No “cuts” in line.  Students who “cut” in line will be asked to go to the end.  

Repeated “cutting” violations will result in additional disciplinary measures.


5.  Stay in the designated lunch area during lunch time.  


6.  Have good table manners.  Sit down during lunch and don’t annoy others.


7.  If the cafeteria rules are not obeyed, trash pick-up or other disciplinary actions 

will be assigned.

8.  No food or beverage items are to be taken from the lunch area. All classrooms, blacktop areas and field areas are off limits for all food items.

Noon supervisors are in charge during lunches, and are to be treated respectfully.  Consequences of poor lunch area behavior are as follows:



Lunch area clean-up



Time out and then clean-up



After School Detention



Referral to administrator

DRESS & GROOMING

The Governing Board believes that appropriate dress and grooming contribute to a productive learning environment.  The Board expects students to give proper attention to personal cleanliness and to wear clothes that are suitable for the school activities in which they participate.  Students’ clothing must not present a health or safety hazard or a distraction which would interfere with the educational process. 

BASIC DRESS GUIDELINES AT RCMS

Shoes must be worn at all times.  A substantial sole is required and enclosed toe and heel on footwear are highly encouraged.  Sandals or clogs must have a back strap.  For example, strapless sandals, thongs, bedroom slippers, moccasins and footsies are not acceptable.  

Extremely brief garments such as short-shorts, exercise tights, halter tops, bare midriffs, tube tops, net tops, tank tops, spaghetti straps, plunging necklines (front and/or back), cut-up clothing, bathing suits, gym shorts (except during P.E. classes) and see through strapless or backless garments are not appropriate.  Clothes shall be sufficient to conceal undergarments at all times.

1. Hair nets, bandannas, hair rollers, clippies, or other grooming aids are not appropriate.

2.  Clothing, jewelry, and personal items (backpacks, fanny packs, gym bags, water bottles, etc.) shall be free of writing, pictures or any other insignia which are crude, vulgar, profane or sexually suggestive, which bear drug, alcohol or tobacco company advertising, promotions and likenesses, or which advocate racial, ethnic or religious prejudice.

3. Earrings or other jewelry which may present a safety hazard are not suitable for school wear.  Chains are not to be worn or brought to school.

4. Sunglasses are not permitted unless prescribed by a doctor.

5. Gang attire of any kind is strictly prohibited.  Shirts with buttons are to be buttoned at all times.

6. Tattoos are to be covered at all times.

7. Hats, caps or other head coverings of any kind may not be worn without the expressed permission of the principal.

8. Clothing, make-up or hair-do styles that disrupt the educational process are not appropriate, except on school dress-up days.

9. Gym shorts may not be worn in classes other than physical education. (Students wearing inappropriate pants may be directed to put on their PE shorts if a parent or guardian is unable to bring other clothing to school.)

10. Hair shall be clean and neatly groomed; hair may not be sprayed by any coloring that would drip when wet.

11. No oversized clothing that sags or appears to sag.  Pants must be worn in a correct manner.  Pants must fit properly at the waist.  All undergarments, including boxers, must be covered at all times.  Pants with slits in the cuffs and frayed cuffs are strictly prohibited.  Socks must remain at least 2 or 3 inches below the hem of the shorts.

12. No belts with initials on belt buckles.  Belt lengths must be appropriate to the size of the student’s waist.  Hanging belts are prohibited.
13. No solid red or blue clothing.
Students violating the dress code will be referred to the office and made to change into their PE clothes.  Continual defiance of the dress code will result in disciplinary action and demerits.

DISCIPLINE AND CONSEQUENCES
PHILOSOPHY
The students, staff and parents of Cucamonga School District form a unique community of people engaged in the important task of learning.  A safe, pleasant learning environment is essential to successful learning.

Everyone benefits from discipline in school.  Students learn more and develop a feeling of pride because they are part of a productive, orderly learning environment.  Instruction is effective when teachers are able to spend more time and effort helping students instead of dealing with behavior problems.  School activities are more fun and rewarding when they are not disrupted by inappropriate behavior.  A successful discipline program enables students to work, play and live in a pleasant, safe and orderly environment where they can enjoy greater personal freedom.  The responsibility for discipline and for creating this environment rests with the students, staff and parents.  This requires that all parties work together to meet their responsibilities.  

Each student enrolled in the Cucamonga School District will be made aware of acceptable behavior and will be held accountable for his/her actions, behaviors and conduct at school, as well as at school-sponsored activities and events.  Appropriate behavior is expected, and inappropriate behavior will be subject to established consequences.  Discipline will be administered in a fair, firm, and consistent manner.
RULES AND CONDUCT

General Campus Rules

Students shall:


1.  Show respect to self and others.

2.  Be considerate and courteous to other students and adults by not swearing, making inappropriate gestures, name calling, or using verbal harassment.


3.  Follow the directions given by school personnel and other authorized adults.


4.  Follow the district-adopted rules for cafeteria, bus, campus, and classrooms.


5.  Keep hands, feet and objects to self.


6.  Arrive at school on time and stay in designated areas.

7.  Stay on campus during the school day and not leave campus without permission from authorized personnel.


8.  Have regular attendance and make up missed assignments when appropriate.

9.  Help keep the school clean and orderly.  (Snacks such as gum and unshelled seeds are always unacceptable.)

10. The following personal items are unacceptable:  hardballs; bats; radios/walkmans/CD players/i-pods; cell phones; inappropriate reading materials; hats; sunglasses; cameras; dangerous objects such as matches, knives, firecrackers, etc.
General Class Rules
Every teacher will have a set of simple and fair rules for students to follow.  However, the following rules and statements will be applied in all teachers’ rooms:


REMEMBER:


     The teacher has the right to teach.


     Each student has a right to learn.


     No student has the right to prevent any other student from learning.


     No student has the right to prevent any teacher from teaching.


YOU SHOULD ALWAYS:


1.  Enter the room quietly and sit down at your desk.


2.  Be on time to class and in your seat when the bell rings.


3.  Raise your hand and wait to be called on by the teacher before speaking.


4.  Keep hands to yourself and not touch anyone else’s property.


5.  Do not chew gum, eat food, candy or sunflower seeds in the classroom


6.  The teacher is in charge.  Follow the rules established by the teacher.


7.  Be attentive and cooperative.  Do your work and don’t annoy others.

8.  Practice good manners.  Have a respectful attitude and be courteous to other people.


9.  Be prepared with necessary materials, e.g. paper, pen, pencil, book, etc.

10. Turn in homework on time and make up missing assignments upon returning after an absence.

11.  Eat only at lunch time, and NEVER bring food of any kind into any classroom.

At RCMS we want to promote positive reinforcement, and reward students who follow the rules and display appropriate behaviors. Student who behave have the potential to earn the following:

Verbal praise, positive post cards mailed home, positive phone calls to parents, outstanding citizenship grades, classroom incentives and awards given by their teachers, school wide recognition at monthly awards assemblies, class competition points, front-of-the-lunch-line passes, free mile passes, etc.

In addition to all the above, students who remain OFF the Loss of Privileges (LOP) List (see pages 32-33) are eligible to purchase tickets to dances, participate in class competition parties, play in various “staff vs. students” athletic games, attend special rewards assemblies, participate in Accelerated Reader incentive parties, and attend special events at the end of the school year such as field trips to Castle Park, Scandia, and Disneyland—for 8th grade.

If a student chooses to break a rule during a class period one of the following actions may be taken:



Teacher/Student conference



Teacher/Parent telephone conference



Lunch Detention



After School Detention



Class suspension

Referral to administrator - a further consequence may not necessarily be assigned; however, the administrator may select any of the accepted consequences in lieu of or in addition to the consequence assigned by the teacher, including formal school suspension.  Students will also have the appropriate number of demerits (1-4) entered into their discipline record.  


SEVERE CLAUSE:  
Immediate removal from the classroom and an office referral.

School Rules


Students shall:


1.  Use equipment and play games appropriately by not:


     -Climbing on backstops, fences or trees


     -Swinging on tetherballs, poles or chains


     -Hanging on volleyball nets


     -Leaving school to get a ball


2.  Walk in hallways and walkways.


3.  Play on the grounds in a safe and sane manner by not:


     -Fighting


     -Play fighting


     -Hitting


     -Pushing and shoving


     -Kicking


     -Wrestling


     -Playing kung-fu type games


     -Throwing objects such as rocks, etc.

In addition to the rules set by the board, students are responsible for the following specific school rules and procedures:

Cheating:   When an incident of cheating occurs, parents/guardians shall be contacted and a loss of grade will occur.  Depending upon the incident, disciplinary action may also be taken.

Displays of Affection:  There is to be no display of affection while on campus or at school sponsored activities.  Hugging, hand-holding, and kissing are not appropriate school behavior.  Parents will be notified in cases where students violate this rule, and appropriate disciplinary action will be assigned.

Drugs - Alcohol:  The California Education Code regarding drugs, alcohol and other controlled substance of paraphernalia will be strictly enforced.  Students in possession of or under the influence of alcohol or any illegal drugs will receive the following consequences:




Parents and police notified



Immediate five day suspension from school, pending investigation and 



possible recommendation for expulsion.



Parent conference with an administrator and behavior contract prior to the 



student re-entering school.

Note:  In addition to the above consequences, if a student is found under the influence or in possession of any controlled substance at a dance or any other school activity, the student will forfeit all co-curricular privileges for the remainder of the school year.

If a student sells or otherwise furnishes any illegal, controlled substance on school grounds or off school grounds at a school sponsored activity, the parents and police will be notified.  The student will immediately be suspended from school and a recommendation for expulsion will be made to the Governing Board.

Felt Tip Pens and Markers:  Markers and felt tip pens are absolutely NOT allowed on campus.  They will be confiscated.  Students who have markers and/or felt tip pens on campus will be subject to disciplinary action, which could include formal school suspension and a citation from the Rancho Cucamonga Sheriff’s Department.

Fighting:  Fighting on the school grounds or on the way to or from school is not permitted.  Any student who engages in a fight, regardless of who starts the fight, will be suspended from school and cited by the San Bernardino County Sheriff’s Department.  Students are not to go to a place or loiter around where a fight is to take place or where a fight is in progress.  Failure to disperse when directed by a staff member will result in disciplinary action.

Firecrackers/Explosives:  Possession of firecrackers or explosives is a violation of both school and city rules and will cause suspension from school and possible recommendation for expulsion.  Poppers are not allowed at school because they are disruptive and may be confused with actual firecrackers.  Police officials may be contacted, as some explosive devices can result in a felony conviction.
Gambling:  It is against state law and school rules for minors to gamble or participate in games of chance.  Dice and playing cards used for gambling purposes should not be brought to school.

Gang-Related Items:  All gang-related items are strictly prohibited, including but not limited to:  hair nets, bandannas, graffiti on folders or any other personal items which create animosity or promote violence between persons or groups.  Also prohibited are notebooks and manners of grooming which by virtue of their color, arrangement, trademark, graffiti or any other attribute, denotes membership in such a group.  Such items will be confiscated.  In addition, gang-related gestures or posturing is prohibited.  

Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be reviewed at least once each trimester and updated whenever new information is received.  In case of questionable dress (not covered in the rules listed above), the site administrators will make the final decision. The parent will be contacted and the student may need to change clothing.

Graffiti:  Graffiti or tagging will not be tolerated.  Students who deface any school property will be disciplined.  A police report may be filed and parents will be held financially responsible for damages.

Gum and Seeds:  Gum and sunflower seeds are NOT allowed on campus or on the bus.  RCMS has a strict “NO GUM” policy because we have had so many problems with gum left in inappropriate places.  Students receive an after school gum detention (1 demerit) if they are chewing gum (or any substance that could be perceived as gum).  If they receive a third citation they are issued a Saturday school (2 demerits).  The fifth and subsequent citations will result in suspension from school (4 demerits) for severe defiance of the rules, and permanent placement on the Loss of Privileges (LOP) list for the remainder of the school year.
Hate Violence:  A pupil in any of grades 4-12 inclusive may be suspended from school or recommended for expulsion if the superintendent or the principal of the school in which the pupil is enrolled determines that the pupil has caused, attempted to cause, threatened to cause, or participated in an act of hate violence. (Education Code 48900.3)

Hazing:  Hazing or intimidation and harassment of any type is strictly forbidden.  Any student who hazes, trash cans, or attempts to trash can another student, will be disciplined.  Subsequent referrals may result in a suspension.  

No student shall conspire to engage in hazing, participate in hazing, or commit any act that causes or is likely to cause bodily danger, physical harm, or personal degradation or disgrace resulting in physical or mental harm to any fellow student or other person.  Persons violating this policy shall be subject to district discipline and penalties specified in law. (Education Codes 32051, 32052)
Horseplay:  No horseplay is allowed.  A frequent response students give for pushing, slapping and tackling other students is that “they were only fooling around”.  Due to the potential for injury - horseplay is not tolerated.  Students engaging in horseplay will face disciplinary consequences of detention or Saturday School.  Continued offenses will be considered defiance and may result in suspension.
Loitering:  Loitering is not allowed at anytime.  Students who arrive on campus before 7:15 and/or remain on campus after 2:00 PM (without being engaged in a school sponsored activity) will be considered to be loitering, and parents will be notified.  Law enforcement may also be notified if necessary, and demerits may be issued.

Personal Property:  Students assume the responsibility for loss or damage to their clothing, equipment, books or instruments.  The school endeavors to protect all personal properties, but it is NOT responsible for them.  Students should put identification marks on personal belongings.  Lost and found articles should be turned into the office.  If you have lost an item, please check your classroom and report it to the office at once. 
Prohibited Items:  Wrist or arm bands that have metal or other hard objects embedded in them, chains, handcuffs etc., are not allowed on campus or at school activities.  Dangerous or distracting objects such as weapons, knives, matches, firecrackers, stink bombs, poppers, cap guns, toys (including water balloons and water pistols),  electronic games, i-pods, radios, cassettes, CD’s, pagers, , cameras, etc. are not allowed on campus.  Large sums of money should not be brought to school.  Students may also be disciplined for bringing or being in possession of an object that appears to be or resembles a weapon or dangerous object.  These items will be confiscated and returned only to the student’s parent.  Disciplinary action may also be taken depending upon the circumstances, and demerits may be issued.
Cell Phones:  Cell phones are not permitted on school grounds.  If students need to contact their parents in an emergency, the office telephones are available.  Cell phones are considered a listening device and are therefore prohibited under Education Code 51512 as follows;


“The Legislature finds that the use by any person, including



a pupil, of any electronic listening or recording device in any



classroom of the elementary and secondary schools without the prior



consent of the teacher and the principal of the school given to



promote an educational purpose disrupts and impairs the teaching



process and discipline in the elementary and secondary schools, and



such use is prohibited.  Any person, other than a pupil, who



willfully violates this section shall be guilty of a misdemeanor.


Any pupil violating this section shall be subject to appropriate



disciplinary action.”
Students who bring cell phones to school will have the item confiscated.  Prior to returning the item, parents/guardians will be asked to sign a confiscated item form that explains our progressive discipline policy which includes formal school suspension for continued defiance of school rules.  Demerits will be issued as follows:  First instance = 1 demerit, second instance = 2 demerits, third instance = 3 demerits, fourth instance = 4 demerits and permanent placement on the LOP list.
Racial Slurs:  Racial slurs are not permitted.  Each incident is handled on an individual basis to determine the cause and intent of the slur.  A student uttering a racial slur may be suspended from school, and may be issued a citation by the police.
Rock Throwing:  Rock throwing for any reason is not permitted.  Any student caught throwing rocks will be disciplined.  If a student throws rocks and attempts or causes injury to another student, he/she will be suspended from school.

School Property:  Any student who deliberately defaces or otherwise injures school property will be suspended and may be recommended for expulsion.   The parent or guardian of the student will be liable for damages.

Sexual Harassment:  Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, and other verbal, visual, or physical conduct of a sexual nature when:

· Submission to such conduct is made, either explicitly or implicitly, a term or condition of a student’s academic status or progress.

· Submission to or rejection of the conduct is used as the basis of academic decisions affecting the student.

· The conduct has the purpose or effect of having a negative impact upon the student’s academic performance, or creating an intimidating, hostile, or offensive educational environment.

· Submission to, or rejection of, the conduct by the individual is used as the basis of any decision affecting the student regarding honors, programs, or activities available through the school or District.  (Education Code 48900.2 and 48915)

How to file a complaint:  

Any student who feels he or she has been subject to sexual harassment, as defined above, should report the incident immediately to a teacher or an administrator.  Confidentiality will be maintained, and a complete investigation will follow.

Smoking:   Any student smoking or in possession of cigarettes or tobacco will be suspended and cited by the San Bernardino County Sheriff’s Department.  Matches and/or cigarette lighters are not allowed on campus and possession will result in suspension and citation.  The student will be referred to the counselor to discuss intervention programs. 
Threatening:  Threatening is a serious violation of school rules and will not be tolerated. Any student who makes a threat either directly or indirectly will be subject to disciplinary action, including formal school suspension and expulsion.  
Weapons:  SB 1198 went into effect on January 1, 1994 regarding the possession of a knife, firearm, explosive (including firecrackers) or other dangerous objects.  Any student in possession of such objects must be brought to an Administrative Hearing Panel for possible expulsion.  Parents, remind your students of these laws as they must be enforced.  If a student inadvertently brings a pocket knife to school, they should immediately bring it to the office so that a parent can be called to come pick it up.

SEARCH AND SEIZURES BY SCHOOL OFFICIALS

The school officials, as a body and individually, have a responsibility for maintaining order upon the school premises so that the education, teaching and training of the students may be accomplished in an atmosphere of law and order.  In discharging this duty, it may be necessary to conduct searches of lockers or to require students to submit to being searched.  You can be assured that if a search is necessary, it will be done within the confines of the education code.

A search is permitted based upon a “reasonable suspicion” that a student is committing a criminal act or violating school rules.  Parents will be notified as soon as possible when a student is searched.
CONSEQUENCES


If a student fails to follow these guidelines, the teacher/adult-in-charge and the student will attempt to resolve the behavior problem and assign an appropriate consequence if necessary.  If this is not successful, the parent will be contacted and a conference may be arranged with the counselor, assistant principal, teaching vice-principal or principal.  (Certain behaviors may result in a student having to serve detention time.  Parents will be notified of detentions.)

The consequences for lack of compliance to classroom rules will be the responsibility of the teacher.  Discipline in the classroom will be followed in a sequential order.  Consequences include Lunch Detention, Teacher After School Detentions, Study Hall, Administrative After School Detentions, Saturday School, Suspension and Expulsion.

· Lunch Detention – Students assigned to lunch detention report to a designated area when the lunch bell rings to begin the lunch period.  Students will participate in campus beautification for 15 minutes.  Students are permitted to eat lunch following detention.

· Study Hall – Students who do not complete home work or meet AR goals, or are otherwise academically defiant will be assigned Study Hall for one hour, from 2:10-3:10 PM.  Parents of students assigned to Study Hall will be informed at least 24 hours in advance by the staff member assigning the Study Hall.  A “No Show” to Study Hall will be considered defiance of school rules, 1 demerit will be assigned, and other disciplinary action may be taken.

· Teacher After School Detention (1 demerit)-  Students may be assigned after school detention for one hour, from 2:10-3:10 PM.  Parents of students assigned to after school detention will be informed of the detention at least 24 hours in advance by the staff member assigning the detention.

· Administrative After School Detention (1 demerit)-  An administrator may assign an after school detention.  These detentions are served Monday, Tuesday, Thursday or Friday from 2:10-3:10 PM.   Parents will be notified at least 24 hours in advance of the detention.  Students may ride the late bus (3:15 PM) home. (1 demerit)

· Saturday School (2 demerits)-  Students who are found to be defiant of the tardy policy, truancy laws or repeated defiance of school rules will be assigned to this program.  Saturday School will be utilized, in some cases, by the administration as an alternative to out-of-school suspension.  This program will be devoted to campus beautification, regular classroom work, make-up work, or any combination of these.  Saturday school meets on Saturday mornings from 8 AM to 12 PM.  Parents must provide transportation.  Students MUST arrive on time with work to complete.  There is no lunch break.  Students who fail to attend Saturday School will face disciplinary actions, further demerits, and possible suspension from school.
· Class Suspension (2 demerits)-  Students who do not respond to the class discipline policy will be suspended from that class for up to 2 days.  The student will work in the office while under a class suspension.  The classroom teacher will notify the parents when a class suspension occurs.  Continued, regular class suspensions will result in formal suspension from school.
· Suspension from School (4 demerits)- Students who commit acts enumerated under California Education Code may be suspended from school.  During suspension, it is required by law that a student remain at home and/or under adult supervision for the duration of the school day.  The student is not to be on campus or participate in school related activities on the day(s) of suspension.

· Rancho Cucamonga Police Department – RCMS has a school resource officer who serves the local middle and high schools.  The resource officer is contacted when students break state and/or local municipal laws.  The officer investigates independently of the school and has the authority to issue citations to students who consequently have to appear in court with parents or guardians.

· Expulsion- Expulsion is the most serious disciplinary consequence.  Expulsion means the removal of a pupil from the school program and possibly all school programs within the Cucamonga School District for a period of time to be determined by the Governing Board. 

Offenses of a serious nature or repeated less serious offenses may result in a suspension and/or expulsion from school. (Ed. Code Sec. 48900)

In addition, students who fail to follow these guidelines or who exhibit inappropriate behavior may also lose the privilege of participating in extra-curricular activities, as determined by school administration.  

LOSS OF PRIVILEGE (LOP)/DEMERITS

Students earn demerits as a consequence for poor or inappropriate behavior.  Any student who accumulates 4 or more demerits is placed on the Loss of Privileges (LOP) list.  The following is a partial list of how demerits are earned:


After School Detention – 1 demerit


2nd Bus Citation - 1 demerit


No Show for Study Hall - 1 demerit


2nd and 3rd Tardy - 1 demerit


4th and consecutive Tardies – 2 demerits



Saturday School - 2 demerits


3rd Bus citation - 2 demerits


Suspension from Class - 2 demerits


Suspension from Bus - 3 demerits


Suspension from School – 4 demerits

Students placed on the LOP List will lose their privilege of attending and/or participating in all co-curricular or extra-curricular activities such as sports, music events, field trips, dances, assemblies, lockers, or reward days.

Any student may earn removal from the LOP List by entering into a LOP removal contract for 20 school days.  The student must pick up a contract in the front office before or after school and have their parents sign the contract. The student brings the signed contract back to school to obtain a time stamp and signature that indicates the beginning day of that contract.  AFTER the 20th school day without absences, tardies, lunch detentions, after school detentions, study hall, dress code violations, class or school suspensions, or other rule violations, the student obtains ALL TEACHERS’ SIGNATURES and returns the contract to the front office.  Up to SIX demerits will be removed from the student’s disciplinary record.  If a student does have any of the above violations, the contract is void, and must be started again. If a student has more than six demerits, they must enter a new LOP removal contract after the current one is signed off.  Only one contract can be in effect at any given time.

8th GRADE PROMOTION.

REQUIREMENTS

Criteria for eighth grade promotion are:

1.  Satisfactory completion of the District’s course requirements for middle school students in accordance with AR 6146(b);
a. The District’s course requirements are:



Science - three years



English- three years



Mathematics- three years



Social Science- three years



Physical Education - three years

Elective subjects – 7th and 8th grade—one each trimester or the equivalent (remedial instructions may replace 1 or more elective classes)
b. A student may earn no more than nine trimester F’s, 6th through 8th grade inclusive in order to be promoted.

c. Students who enter RCMS during their 7th or 8th grade year will have their 6th and/or 7th grade transcripts evaluated to determine promotion eligibility.

VARIANCES

Promotion requirements are subject to a variance when the principal determines that the student has been making adequate progress in meeting the requirements.  The principal shall recommend these students to the Superintendent with the rationale for the variance.

Middle School students not meeting the above criteria will have their progress individually assessed for promotion.  This assessment may include but is not limited to any of the following:


Limited English language facility impeding


Competency performance


Recommendations by home teachers


Absences due to major health problems


Acceptable exemptions from taking competency tests


Individual Education Plans for Special Program Students

Names of students recommended for promotion through individual assessment shall be submitted to the Superintendent with supporting data by one week before promotion.  Notification of students and parents or guardians of the final action to be taken shall be made by the principal or designee upon receipt of the Superintendent’s decision.

PROMOTION AND NON PROMOTION

Students who meet the requirements will be recommended for promotion and participate in commencement exercises if they poses a good discipline record (see “promotion ceremony” for discipline guidelines). Those students not meeting the specified requirements will not receive a diploma and will not participate in the promotion ceremony, or other 8th grade activities.

HIGH SCHOOL PLACEMENT

Eighth grade students who, by virtue of either their age, physical, intellectual, and/or social maturity who have not met the requirements but would benefit from high school placement will be recommended to the Superintendent by the Principal for the next school year.  These students will not participate in the commencement exercise and will not receive a promotion certificate.

PROMOTION CEREMONY

Students who meet the requirements specified above and have a good discipline record (see “Discipline Requirements” below) will be recommended for promotion and will participate in the commencement exercises.  Students may not participate in the promotion ceremony if they have outstanding fines.  Students must be in attendance at school (per the four period rule) the day of promotion and attend all promotion practices.
Those students not meeting the requirements for promotion will not receive certificates and will not participate in the commencement exercises.

Discipline Requirements

Students who are promoted from RCMS are the pride of our school and community. In order to ensure that these candidates are models of our high standards, they must have good citizenship as well as academics in order to participate in the promotion ceremony. Therefore, 8th grade students who have been suspended at any time during their 8th grade year, or have a total of 15 or more demerits during that year will NOT be eligible to participate in the promotion ceremony or any of the other year end activities, unless approved by the appeals board (see below)
The staff and administration realize that students may get suspended from school, or have 15 or more demerits, and still deserve to be a part of the 8th grade activities.  In this case, all students who are removed from year end activities will have a chance to earn some or all of their 8th grade activities back—including the promotion ceremony.  These students will be required to go before the Appeal Board.  In late May or early June a panel of teachers and administrators will hear any students who are ineligible to participate in 8th grade activities.  This Appeals Board will take into account the students grades, discipline record since the suspension or actions that caused them to have demerits, classroom behavior, and other information, in order to decide which of the activities each student should or should not have returned to them.  

The specific date of the Appeals Board will be announced in the morning bulletin, and any student interested must make arrangements to attend the Appeals Board Meeting.  The Appeals Board WILL NOT reschedule or hold special sessions.  The decision of the Appeals Board is final.  

DRESS CODE FOR PROMOTION

Before purchasing promotion clothes, be sure that the student is eligible for promotion.

Eighth Grade Promotion is a special event.  As such, students participating should dress appropriately.  Boys should wear slacks and a collar-type shirt.  Girls should wear a dress, skirt, or slacks.  Jeans, T-shirts, and shorts are not appropriate.  Girls’ dresses should be modest (no backless or strapless dresses, and no plunging necklines).   Parents, please remember that this ceremony is actually recognition of promotion for young people—it is NOT a graduation! This is NOT a formal event.  Therefore, good taste and appropriate dress are required.

PROMOTION DANCE

A dance may be scheduled for our 8th grade students who have met all academic and behavioral promotion requirements near the end of the school year.  This event is for eligible RCMS students only, no guests are allowed.  Parents are always welcome to sign up to chaperone.  All regular dance rules and regulations apply.  Students must enter the dance before the doors are closed, and once they leave the dance, they must be picked up by a parent or guardian.  They may not re-enter the dance.  Students who are on the LOP, have been suspended, have outstanding fines, or have earned more 15 or more demerits may not attend the dance. Only students who are eligible to go through the promotion ceremony are eligible to attend the dance.

DISNEYLAND TRIP

A special Disneyland Trip is planned for 8th graders the week prior to Promotion.  Students who are on the LOP, have been suspended, have outstanding fines, or have earned more 15 or more demerits may not purchase a ticket. Only students who are eligible to go through the promotion ceremony are eligible to attend this trip.

Students have the opportunity to purchase tickets during a two-week presale promotion.  Information flyers and parent permission slips are sent home.  School dress codes and behaviors are enforced at Disneyland.  Students must ride the bus to and from Disneyland. Students who do not return to the buses within 15 minutes of the departure time or who get into trouble while at Disneyland may lose promotion ceremony privileges, and parents will be notified to come pick them up from the park.  Students must be picked up at the school within 15 minutes of arrival as explained on the permission slip.  Spirit shirts are encouraged for field trips.
**ANY OF THE ABOVE ACTIVITIES, INCLUDING THE PROMOTION CEREMONY, CAN BE REVOKED IF A SERIOUS INFRACTION IS COMMITTED, EVEN ON THE DAY OF THE EVENT. 
BELL SCHEDULES
Daily Bell Schedule
Warning Bell...............................................................................................7:40

Advisory .............................................................................7:43-8:03 (20 min)

Period 1................................................................................8:07-8:55(48 min)

Period 2...............................................................................8:59-9:47 (48 min)

Period 3.............................................................................9:51-10:39 (48 min)

Period 4A.........................................................................10:43-11:31 (48 min)

First Lunch.......................................................................10:42-11:12 (30 min)

Period 4B..........................................................................11:16-12:04 (48 min)

Second Lunch...................................................................11:34-12:04 (30 min)

Period 5............................................................................12:08-12:57 (49 min)

Period 6................................................................................1:01-1:50 (49 min)
Minimum Day Schedule
                        3 Periods





     6 Periods
Warning Bell………………..…7:40



Warning Bell………..…….7:40

Advisory……………….…7:43-7:58



Advisory……………..7:43-8:00

Period 1 or 4……………...8:02-8:58



Period 1………...……8:04-8:30

Period 2 or 5…………...…9:02-9:58



Period 2………...……8:34-9:00

Period 3 or 6……………10:02-11:00


Period 3…………...…9:04-9:30








Period 4……….……9:34-10:00








Period 5……..….…10:04-10:30









Period 6…………...10:34-11:00
Modified Day Schedule
Warning Bell............................................................................................7:40

Advisory ............................................................................7:43-8:01(18 min)

Period 1..............................................................................8:05-8:45(40 min)

Period 2.............................................................................8:49-9:29 (40 min)

Period 3...........................................................................9:33-10:13 (40 min)

Period 4A......................................................................10:17-10:57 (40 min)

First Lunch....................................................................10:17-10:47 (30 min)

Period 4B.......................................................................10:51-11:31 (40 min)

Second Lunch................................................................11:01-11:31 (30 min)

Period 5..........................................................................11:35-12:15 (40 min)

Period 6............................................................................12:19-1:00 (41 min)
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MISSION STATEMENT


The RCMS community will empower students to achieve academic excellence and social responsibility using proven methods for successful results.


BELIEFS


We believe all students can learn.


We believe all students want success.


We believe that students need structure.


We believe student responsibility is important.


We believe that students want safety and security.

We believe that all students want social acceptance.

CURRICULUM


The curriculum taught at Rancho Cucamonga Middle School has been adopted by the Cucamonga School District School Board in keeping with standards set by the State of California.  


A copy of the grade level content standards is available in the front office or can be obtained via the internet a www.cde.ca.gov


